LocaN WoMEN’Ss HEALTH AND WELLBEING CENTRE
Room Hire Rates- Effective July 2011

1 Mary Street, Kingston Qld

Room Name

Phone: 3808 9233

Charges (GST included)

Non Profit

Group Room (Desley Scott Room) ST Era Standard
Room capacity: 60 people seated Room Features 1-25 $24.00 $28.00
Suitable for training workshops, meetings, small Carpeted floor people per hour per hour
functions, light exercise classes or activity groups. Tables and chairs 26-60 $34.00 $38.00
TV & DVD player p | h h
Small lounge area eopie per hour per hour
Access to outdoor deck $150.00 per day
External entry from car park Day & 9am-5pm
Air conditioning half day 8 Hours
Mirror wall rates
(Mon-Fri) $80.00 per %2 Day
4 Hours
Fee includes $120.00 per day
Cleaning, tea & coffee Week(_and 9am-5pm
special
8 Hours
Meeting Room (Charlene Smith Room) Non Profit
Community Groups SlEmeen
ity: 8- Room Features
gﬁi?glg?gfggﬁlli;rlozg?ﬁgelz?ings training workshops ~ Carpeted floor $20.00 $25.00
' Tables and chairs per hour per hour
Air conditioning
$110.00 per day
9am-5pm
Fee includes Day & 8 Hours
h half day
Cleaning, tea & coffee rates
$60.00 per ¥ Day
4 Hours
Non Profit/
Deck Community Groups SEDIATE
Room Capacity: 36 people seated Room Features
Outdoor, covered area Tables and chairs $22.00 $26.00
Suitable for functions, informal meetings, and Power per hour per hour
workshops Lighting
External entry
$130.00 per day
Fee Includes Day & 9am-5pm
Cleaning half day 8 Hours
rates $70.00 per ¥ Day
4 Hours
Practitioner Room (Lucy Knight Room) Half Day Full Day
Room Capacity: 1-6 people Room Features
Suitable for delivery of health, counselling or coaching Desk and chair
sessions or as outreach office base Lounge chairs $80.00
Round meeting table $50.00 9am—5 m
Fee includes Air conditioning 4 Hours 8 Houprs
Reception service, cleaning External entry
Telephone/fax and internet access
Access to staff amenities
Consultation Room Half Day Full Day
Room Capacity: 1-3 people Room Features
Suitable for delivery of complementary health services/  Air conditioning
natural therapies, counselling or coaching sessions. Desk and chair $80.00
Lounge chairs $50.00 9am—5 m
Fee Includes Whiteboard 4 Hours 8 HouF:s
Reception service, cleaning
Telephone/fax and internet access
Access to staff amenities

Set up: Half an hour for bump in / bump out time is allowed before and after each room bookings, unless otherwise negotiated. Access to the room
for earlier set up will be dependent on other bookings on the day.

Out of Hours Hire: Applies to rooms hired after 5.30pm Monday to Friday and includes weekends and public holiday use.

Curfew: 12.00am
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Key deposit
Applies to out of hours & weekend use only

Room Hire Information

A $50.00 key deposit is payable at the commencement of hire and refundable on return of key at
the end of hire period.

Payments

One-off bookings: Full payment is required 3 business days prior to the booking unless arranged
in writing with Logan Women’s Health and Wellbeing Centre (LWHWC).
Regular weekly bookings: will be billed in arrears on a monthly basis.

Cancellations

Cancellations of confirmed bookings must be made in writing and the following schedule of
cancellation fees will apply unless negotiated in advance with LWHWC:

- within 7 business days of the first date of hire will be equal to 25% of facility hire costs

- within 3 full business days of the first day of hire will be equal to 50% of facility hire costs
- within 24 hours of the first date of hire will be equal to 100% of facility hire costs

Equipment for hire

Data Projector:  $20.00 Electronic whiteboard: $20.00
Outdoor Heaters: $20.00

Events that proceed after 10.30pm

LWHWC must be advised at the time of application if the proposed event will proceed beyond
10.30pm on any evening.

If this is the case the hire fee for the time period after 10.30pm will be charged at one and a half
times the relevant hire fees and efforts made to minimise departure noise and possible disruption
to neighbours.

Occupancy agreements

Before regular hiring can begin an occupancy agreement confirming the terms of use and costs
must be signed by both parties.

Room set up

A fee of $15.00 will apply if LWHWC staff are required to set up the room

Administration & cleaning services

The use of telephone, fax and photocopier
Phone calls- 50c

Fax - 25c to send and receive

Photocopier - 25¢

A flat fee for use of these facilities can be negotiated by regular hirers.

Rooms should be left in a clean and tidy condition and breakages reported.
If additional cleaning is required this will be charged at: $25.00 per hour

Security bonds & high risk events

Functions and Parties: $300 — $800 dependent on acceptance of booking.

Applications for high risk events such as 18th or 21st birthday celebrations or other similar
functions need to be submitted to LWHWC Manager for approval. If approved, security personnel
must be engaged at the user’s expense.

Failure to secure premises
Applies to out of hours use only

A lock up fee of $150.00 will be charged if premises are left unsecured to cover a security call
out.

Public liability insurance

Public liability insurance must be held (to the value of $10 million) by any visiting group or
individual not employed by an organisation. Evidence must be shown before hiring commences.
(If wanting to clarify if this applies to you, please call LWHWC)

Alcohol license

A general permit to serve alcohol must be obtained if alcohol is to be served at an event at the
user’'s expense.

Hiring groups

Non Profit/Community Groups
Community organisations, church groups, registered charities other groups such as self defence,
amateur arts and subsidised arts groups

Standard Rate: All other groups/organisations

LocaNn WoMEN’s HEALTH AND WELLBEING CENTRE

1 Mary Street (PO Box 46)
Kingston Qld 4114

For all bookings and enquiries
Tel: 3808 9233
Fax: 3808 9657

Email: admin@loganwomen.com.au
www.loganwomen.com.au
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